ATTACHMENT K
CONTRACT COMPLIANCE CHECKLIST and TIME FRAMES 
(This document may not be inclusive of all Contract requirements)

AGENCY CONTROL #: BCDSS/AFS-12-033-S
SOLICITATION TITLE: Home Health and Lead Paint Inspections
	START-UP ACTIVITIES 

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	Post-Award Orientation Conference (Section 3.7)
	Within 2 weeks after BPW approval
	Attendance at conference
	State Project Manager
	

	Contract Affidavit (Attachment C)
	Within 5 days after recommended award
	Signed, currently dated Attachment C
	Procurement Officer
	

	DHR Hiring Agreement (Attachment H)
	Within 5 days after recommended award
	Signed, currently dated Attachment H
	Procurement Officer
	

	Healthy Home Literature  (Section 3.4 A.4 and Section 3.7)
	Due at Post-Award Orientation Conference
	Draft of healthy home literature
	State Project Manager
	

	Problem Escalation Procedure (Section 3.4 C)
	Due at Post Award Orientation Conference (10 days prior after the start of  each year of the contract)
	Acknowledgement of receipt
	State Project Manager
	

	Transparency Act Data Collection and Sub-Awardee Certification Form (Attachment N)
	Within 10 days after contract award
	Signed, currently dated Attachment N
	Procurement Officer
	


	AS SCHEDULED ACTIVITES / REQUIREMENTS (See Section 3.4 B)

	Activity
	Time Frame
	Evidence of Completion
	Evidence Received/Approved By
	Date Received / Initials

	Initial lead, health and sanitary inspections
	Within 30 days after referral from State Project Manager
	Inspection Referral Form (Attachment I)
	State Project Manager
	

	Determination that lead assessment is necessary (if applicable)
	Within 2 business days of home inspection
	Acknowledgement of receipt
	State Project Manager
	

	Notify State Project Manager and applicant if evidence of lead dust findings that exceed safety standards (if applicable)
	Within 2 business days of receipt of lead dust findings
	Lead Dust Analysis Form; Additional Information (page 2) of Inspection Referral Form (Attachment I)
	State Project Manager
	

	Notify State Project Manager of each “passed” inspection
	Within 1 week of passed inspection
	Contractor’s Inspection Report; Inspection Referral Form (Attachment I)
	State Project Manager
	

	Notify State Project Manager of each “failed” inspection
	Within 3 business days of failed inspection
	Acknowledgement of receipt
	State Project Manager
	

	Notify State Project Manager when applicant completes repairs that caused the failed inspection (if applicable)
	Within 7 days of completed repairs
	Acknowledgement of receipt
	State Project Manager
	

	Conduct home re-inspection (if applicable)
	Within 5 days after notice to proceed from State Project Manager
	Contractor’s Referral Form; Inspection Referral Form (Attachment I)
	State Project Manager
	


	REPORTS (See Section 3.5)

	Report Requirements / Section
	Time Frame
	Report Sent To
	Date Received / Initials

	Contractor’s Inspection Report
	Within 1 week after inspection
	State Project Manager
	

	Inspection Referral Form (Attachment I) that annotates lead dust and mitigation steps
	Within 2 business days after inspection
	State Project Manger
	

	Home Health and Lead Paint Inspection Invoice (Attachment L)
	Within 10 business days after the end of the billing period (monthly)
	State Project Manager
	

	Current Certificates of Insurance
	Due at each contract anniversary date (including option periods, if exercised)
	State Project Manager
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