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STATE OF MARYLAND

DEPARTMENT OF HUMAN RESOURCES
MARYLAND LEGAL SERVICES PROGRAM

May 27, 2016
AMENDMENT NO. 1 to
REQUEST FOR PROPOSALS (RFP) 
LEGAL REPRESENTATION FOR ADULTS INVOLVED IN ADULT PROTECTIVE SERVICES GUARDIANSHIP HEARINGS AND ADULT PUBLIC GUARDIANSHIP REVIEW BOARD PROCEEDINGS
OS/MLSP-16-001-S
Dear Prospective Offerors: 

This amendment is being issued to amend certain information in the above-named RFP. All information contained herein is binding on all Offerors who respond to this RFP. Specific parts of the RFP have been amended. The changes are listed below. New language has been double underlined and marked in bold (i.e. word), and language that has been deleted has been marked with a strikethrough (i.e. word). 

1.  Revise Section 1.15 Award Basis as follows:

1.1.1 In jurisdictions with multiple Contracts, Contractors will be placed on a calendar, created by MLSP, as described in Sections 1.15.4 and 1.15.5.    The court will contact the Contractor who appears on the calendar on the day a cases needs to be assigned Cases will be assigned by the court to the Contractor who appears on the calendar day the case is scheduled to be heard.  Contractors may only refuse assignment of cases if:  (a) there is an actual or perceived conflict (includes vacation and scheduling conflicts); (b) the maximum caseload has been achieved; (c) the Attorney-Client ration has been met; or (d) the Contract dollar amount has been met.  
2.  Revise Section 3.2.5.1 Administrative Requirement as follows:

Delete subsections A and B.
3.  Revise Section 4.2 Proposals as follows:

4.2.1 Unless the resulting package will be too unwieldy, the Departments preference is for the two (2) sealed Volumes to be submitted together in a single package including a label bearing:

· The RFP title and number;
· Name and address of the Offeror;

· Jurisdiction (s) proposed to provide services;
· Closing date and time for receipt of Proposals

4.2.6 An Offeror submitting proposals for more than one (1) jurisdiction shall provide one (1) Technical Proposal regardless of the number of jurisdictions proposed to serve.  If there are any variations in service delivery based on jurisdictional nuances, those variations shall be described in detail on a separate page for each jurisdiction so affected and appended to the Technical Proposal.

4.  Revise Numbering in Section 4.3 Delivery as follows:

4.3.1 3.2.11
4.3.2 3.2.12
4.3.3  3.2.13
5.  Revise Section 4.4.3 Additional Required Technical Submissions (submit under TAB O N) as follows:
4.4.3.1 The following documents shall be completed, signed, and included in the Technical Proposal, under TAB N O that follows the material submitted in response to Section 4.4.2.

4.4.3.2  *If Required, the following documents shall be completed, signed, and included in the Technical proposal, under TAB N O that follows the material submitted in response to Section 4.4.2.
6.  Revise Section 4.5 Volume II – Financial Proposal as follows:

Under separate sealed cover from the Technical Proposal and clearly identified in the format identified in Section 4.2 “Proposals,” the Offeror shall submit an original unbound copy, four (4) copies, and an electronic version in Microsoft Word or Microsoft Excel of the Financial Proposal.  The Financial Proposal shall contain all price information in the format specified in Attachment F.  The Offeror shall complete the Financial Proposal Form only as provided in the Financial Proposal Instructions and the Financial Proposal Form itself. 

An Offeror submitting proposals for more than one (1) jurisdiction shall produce a separate Financial Proposal for each jurisdiction proposed to serve and each Financial Proposal shall be sealed in a separate envelope and labeled with the name of the jurisdiction.
7.  Revise Section 4.4.3 Additional Required Technical Submissions as follows:
4.4.3.2(I). Completed Current Client List (Attachment U) – Incumbents only 

8.  Revise Attachment F – Financial Proposal Form as follows:

Instructions for Completion 
1. Note:  The fully-loaded Fixed Unit Price per Client per Contract Year for the 3-year base contract period must be the same for each year of the base contract period, no increase is allowed.  The fully-loaded Fixed Unit Price per Client per Contract Year for each 1-year Option period must be the same for each Option year, no increase is allowed.  The fully-loaded Fixed Unit Price per Client per Contract Year shall consist of all direct and indirect costs and profit for any and all work provided to a single client in an APS or APGRB proceeding, to include emergency hearings, exceptions hearings and extension hearings (see Section 3.2.4 3.23 of the RFP).

Replace Attachment F – Financial Proposal Form
9.  Replace Attachment U – Current Client Case List in excel
10.  Replace Attachment BB-1 – Requested Caseload Form
If you require clarification of the information provided in this amendment, please contact me at (410) 767-7418, or via email at nneka.willis-gray@maryland.gov. 

Date Issued:  May 27, 2016
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Nneka Willis-Gray






Nneka Willis-Gray






Procurement Officer









